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INPABUJIA TPYJ1OBOI'O PACIIOPS/IKA
AHO MO «-ABTOWKOJA TOMUY»



1. O0mmue noroxeHna.

I.1. Hacrosumue IlpaBuna BHYTPeHHEro TPYAOBOIO paclopsiiiKa pacipoCTPaHAIOTCA Ha
pabotaukoB AHO IO «Astowkona Tomuu» (nanee - Opranusaiius) v ONpe/Ie/sioT nopsaioK
MpHEMa M YBOJbHEHHS COTPYAHHKOB, OCHOBHbBIE OOHA3aHHOCTH COTPYAHHMKOB W QIMHHHCTDALIHH,
rpadMkH TPyJa U OTAbIXA. TMOOLIPEHHsS 3a ycnexu B paboTe. OTBCTCTBCHHOCTDL 3a HAPYLICHHE
IPY.IOBOH JAHCIHTITIUHDI.

1.2, Hacrosunue Ilpapuna pa3padoTaHbl B COOTBCTCTBHHM ¢ | pamIdHCKUM  KOJICKCOM
Poccuiickoit @enepaunn. TpyaoseiM komekcom Poccuiickoit ®eaepauun (TK P®), Yerasom
OpraHusauum.

2. Ilopanok npuema v YBOJIbHEHHH.

2.1. llpn npueme Ha padOTy NPEACTABIIAIOTCA:

* TpYJOBas KHWXkKa, OQOpMICHHA® B YCTAHOBJICHHOM HOPsJAKE.  YBOJCHHbIC W3
Boopyumxennbix et Pocenitckoit Pegepainy 00s3aHbl NPEIbABHTL BOCHHLIR OMICT:
*  [ACNOPT B COOTBETCTBUH ¢ 3aKOHOAATEIbCTBOM O MAcMOPTaX.
[Mpuem na paboty Ge3 npeabABICHHS YKa3aHHbIX JOKYMEHTOB He jonyckacrces. [Ipuem Ha
paboTy ocyluecTB/seTcs Ha OCHOBAHHH TPYAOBOr0 JO0roBopa (KOHTpaKTa), 3aKIOYCHHOIrO B
nucbmeHHoil (popme. 1 odopmagercs npukazom Jupextopa Oprauusaiiin.

2.2, llpw npueme na padoty aaMuHucTpauus Opranusanun obsgsana:

¢ 03HAKOMHTb COTPYJIHMKA C MOpyYeHHOH paloTOH. yCAOBUAMM TpYyla H pasbiCHUTbL €rO
[paBa ¥ 00s3aHHOCTH B COOTBETCTBHHU C JOJIKHOCTHOH MHCTPYKUMEH,

*  03HAKOMMTb C HACTOSALUMMH [1PABUJIAMH BHYTPEHHETO TPYAOBOI'O paCTiOpALIKa,

*  [IPOMHCTPYKTMpOBaTh [0 MpaBuIaM TeXHMKH OezonacHoctd Ha pabo4eM Mecte,
TpeOOBaHHSIM CAaHUTAPHOH W MPOTHBOIOXAPHOH OXpaHbl W JAPYTMM IIpaBujiaM OXpaHbl
Tpyaa.

2.3. Jlnuam, nocrynawoiguM Ha paboTy BIEpBble, HE MO3QHEE HE/IC/ILHOIO CPoKa €O JIHS
HpHEMU Ha padoTy, 3allOJHACTCS TPYA0BdS KHHKKA.

24, llpekpainenue TPYIOBOrO JIOIOBOpA  OCYILECTBIACTCH TOJLKO [0  OCHOBaHHMAM,
[pe/1yCMOTPEHHBIM 3aKOHOJATENIBCTBOM O TpyIe:

» 10 coraieHuto ctopoH (1. 78 TK P@);
* B CBS3M C MCTEUCHHMEM CPOKA KOHTPAKTA M HE MPOUIEHHEM €ro Ha HOBbIA CpoK (1.2 CT.
58 TK P®);

* 110 uHKUMaTuBe cotpyaHuka (¢1.80 TK P®);

« [0 HHHLMAaTHBE aaMHHHCTpalny Opranusaudy (ct.81 TK PD);

« B Clyyae pasriauleHus ciyxeOHOH U KoMMEpUeCKOH TaiH OpraHu3allii ¢ HaHCCEHHEM

MOpaJbHOIO M MaTepHAIbHOIO ylepoa;

* B JIpyruX ciyyasx, npegycmorpeHubix TK Pd;

2.5. COTpy/IHUKM MMEIOT INPaBO PACTOPrHYTh TPYAOBOH JOTOBOp, IPEAYIPENB 00 sTOM
PYKOBO/ICTBO [TMCbMEHHO 3a Jibe Helean. Pactopikenue TPyJ0BOIO /I0T0BOPA M0 HHHLHATHBC
AAMUHKUCTPUTTHT JIoImycCRaeTes JAWLL B [nopsijike H B CHY AN, HpeYCMOTPCHHBIN
3aKOHO/1aTe1bCTBOM. [IpeKpaliieHHe TPY/10BOT0 JIOroBopa 0(hopMIIseTCs IPUKA3ZOM.

2.6. B geHb yBONbHeHHs aamuHUcTpalds Opranusaiun o0s3aHa Bb/aTh COTPY/AHHKY €ro
TPY/IOBYK) KHHIKKY € BHECEHHOH B HEe 3alMCBIO O MPHYMHE YBOJNBLHCHHS B TOUHOM
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COOTBETCTBHH ¢ (POPMYIIMPOBKOIA. HPCAYCMOTPEHHON JNCHCTBYIOINM 3aKOHO/ATEbCTBOM. 1
HPOU3BECTH € YBOJILHACMBIM NOMHBIH pacueT. [leHn YBOJILHCHHUS CHHTACTCH [OCIEJHUM JIHEM
padoThI.

G

.l

3. OcHoBHbIE 0Bs3aHHOCTH coTpyaHnkos Opranusamiu.

- Corpyannkn Opraunsaunn o6s3anb:

cobnoaare nacrosime Hpasua:

OCCIPEKOCIOBHO BBITOIHSTE YC/IOBHS 3aK/IFOYEHHOTO ¢ HUM KOHTPaKTa;

OCYIICCTBIIATL CBOIO JACATCILHOCTD YCCTHO | JIOOPOCOBECTHO,

CoOMOMATL  ICLMIINHY TPYAa:  BOBpeMs IPUXOIMTL Ha  pabory, coGmonarh
YCTAHOBICHHYIO NPONOKHTENLHOCTL pafoyero BPEMEHH. HCIOABL30BATL YPPCKTHRHO
PAOOTICE BPEMSL. CBOCBPEMEHHO H TOUHO HCIIOJIHATL PACHOPAAKCHUS PYKOBOICTBA:
00Jig1aTh  BBICOKO# HPO(ECCHOHAIBHON O OTORACHHOCTbIO, XOpOIIO  3HATDL
HOPYUCHHOE €10, TOYHO M CBOCBPEMEHHO BbIIOIHSTE ClyxKeOHbIe 00S3aHHOCTH B
COOTBCTCTBHH € I0JKHOCTHBIMH HHCTPYKLHSMA, POABJIATE HCOOXOANMYIO HHHLMATHBY
M HACTOHYMBOCTBL B paboTe, NOCTOSHHO COBEPIICHCTBORATL CBOIO NPO(eccHONaIbHYIO
ACIIOBYIO KBATM(PHUKALHIO;

PASBHBATL OTHOLICHHS TOBAPHILCCKOTO COTPYIHUYECTRA 1 B3AHMONIOMOLILN,

Oepeyb n yKpenusth coGeTBeHHOCTD Opranunsannu;

COLCPIKATE CBOE MECTO B YHCTOTE U NOPAJIKE;

CTporo  codnwnars npasuaa HOPMEI  OXpaHbl  TPYJid. TCXHMKH 0E30MacHOCTH.
CAHUTAPHOH M 1103KAPHOH GE3011aCHOCTH:

4. OcHoBHbIE 0OA3aAHHOCTH aavuHHcTpauun Opranusannn:

HPABAILHO OPTaHn30BaTh TPY.L COTPYAHUKOR, HANPABICHHBI 1A spdexturOC passiTHe
Opranusaigmm;

00CCCYHBATH 310POBBIC M Ge30M1aCHbiC VCIIOBHA TPy 1a;

HPHHHMATD  MEPbl K YKPEIUICHUIO [OPSAKA M THCIUAILIMH L COKPALICHHIO  110TEeph
padodero BpeMenu;

CTPOTO  B3BICKHBATL ¢ HapywMTeleH  AMCHUILINHDL | [OOUIPSITE  COTPY/IHHKOB,
OTJHYUBLIAXCS IPH UCTIOJIHEHHHN JI0JKHOCTHBIX 00S3aHHOCTEl

HCYKIOHHO cO0/IOAATE 3aKOHOAATEIBCTRO O rpy.e:

ODCCIeUHBATE YCIOBHS /IS TOBLILCHUS JIE0BO] KBUTM(DUKAIIH COTPY AHHKOB:
OOCCHCUHBATE COOITIOACHHE YCI0BMIL KOHTPAKTa COTPY IHHKA;

BLLLABATL 3apaboTHYIO 111aTY B YCTAHOBJICHHbIC CPOKH;

HOCTOAHHO COBCPUICHCTBOBATE OPraHU3ALMIO OIIATHI TPY a;

CO31aBath  HEOOXOAMMbIE  YCIOBHS UISl COBMEIICHUS padoTel ¢ obyuenuem (1o
HOBBLILICHHIO KBAIM(PMKALIMK 1 11p.):

HOLICPAKHBATE W PA3BUBATE HHUIMATHBY COTPY,/IHHKOB.

S. Padouee Bpemst u €10 nenoansosanne.

Havano pabotel - B 9 wacos YTpa (A1d  ajJMHHACTpaLun  OpraHusaunn). s

fIperofaBare/icii 1 MaCTEpOB MPON3BOACTBEHHOTO 00YUEHHS - COrTIACHO rpaduky.
OxoHuanue paGboTh 1S @IMHUHHCTpaLMU ABTOLIKOIBI - B 18 wacos, /u1s npenogasarencii i
MACTEPOE TIPOH3BOICTBEHHOIO 00y YEHHS - COITIACHO rpaduKy.



O06eteHHbII nepepbiB - ¢ 13 yacos 10 14 yacos.

8. OuepetHocTn IPEAOCTABICHHNS CHErO/HBIX OTHYCKOB VCTAHABIHBACTCS
QWIMHHHCTpalHeii Opradu3aiud ¢ YUCTOM HHTCPECOB JOJKHOCTHLIX JTHIL.  HEOOXO/IMMOCTH
oOecrieucHust  HopMaibHoi  paGotbl  Opranmsauuu.  'paduk  oTnyckos  cocrapiscres  Ha
Kaz/Ibli KaJICH/IapHBIH FOJ1 HEe NO3JIHee S aHBAPS TCKYUIETO roja W J0BOJAMTCH /10 CBE/JACHUSA
BCEX COTPY/AHHKOB.

6. [Topsaok u cpoKn BINIATHI 3apAalOTHONH NJIATHI.

0.1. YCranoBUTb. 4TO CPOKOM BbL1a4M 3apaboTHOMN raThl sBasetcs 10-oe uMcio mecsua,
CICIVIONICTO 38 PACHETHBIM. CPOK BbLIAYM aBAHCA 23-0C YUCIIO TEKVLICTO MCCHILA.

0.2. BbULIaTa 3apiuiarbl MPOM3BOANTCS ¢ IIPUMEHCHUCM Y IBCPACICHHON (POPMbBI PACUCTHOIO
JHMCTA 110 MCCTY HaXOMKACHMS aaMuHucTpauun Oprabu3aliy WM [YyTeM [1EPEHHCIICHUS Ha
OaHKOBCKY1O KapTy paboTHHKA.

7. loowpenns 3a yenexu B padore.

7.1 34 00pasioBOC BLITOJIHCHHE TPYIOBLIX O0A3AHHOCTCH. NOBBITNICHHE WPPEKTUBHOCTH ¢
KayecTBa padoTbl. MPOAOJIKHTEIBHYIO W Oe3ylpeuHylo padoTy, HOBATOPCTBO B TPYy/e M 3a
JApYrue J10CTHREHUS B paloTe NPUMEHAIOTCH CIIE/LY HOLIHE TOOHIPEHHS:

*  00bsBICHHE 0NAro1apHOCTH:

*  IPCMUPOBAHME.

7.2, Hoompenus oOBIBISIOTCS NPHKA30M. JIOBOATCS JIO CBEJACHHUS TPY/I0BOIO KOJLICKTHBA
W 3aHOCSATCS B TPYJIOBYIO KHHIKKY JIOJDKHOCTHOTO JHLLA.

8. OIBCICIBCHHOCTD 34 HAPYWICHUE TPYAOBOH ANCUHILINHbL

8.1. 34 napyuicHue TPYJAOBOH MCHHIIMHBL a/IMHHACTPalia  Opramns3aiiiy  [puMeHsiet
CIC/ Y KOULHE JIMCIUTTTIMHAPHbBIC B3bICKAH WS

s 3AMCHAHHC:

s BBIFOBOP:

» yBOJbHeHHE (1.3, 5 — 11 ¢1. 81 TK PD).

34 KaAKI0C HAPYUICHHE TPYAOBOH JMCHMIUIMHLI MOKET ObITh HPUMCHCHO TOJBKO OJHO
JIMCHHTLTHHAPHOC B3bICKAHUE.

8.2.  llpumcHeHue  JMCHMILIMHAPHOIO  B3bICKAHMs  HE  OCBOOOMIACT — COTPY/IHUKA.
COBEPIIMBLICTO  [POCTYNOK, OT MaTepHalbHOR M WIMHHMCTPATHBHOH OTBETCTBEHHOCTH,
[PE/AYCMOTPEHHOR  JIGHCTBYIONIMM — 3aKOHOJATEILCTBOM, @  TAKKC MOKET COUeTaThes B
YCTAHOBJICHHOM THOPS/IKE ¢ TOJIHBIM MM YaCTHUYHBIM JIHIICHUEM TTPEMHH. BOZHAIPAKACHHS.

83. Jl0 UpHUMCHCHHS JIMCUMILIMHAPHOTO  B3LICKAHUA  OT  COTPY/UHKA  JIOJUKHO  ObITh
3aTpeGoBao HHCbMeHHOE oObsicHenne. OTkas paboTHHKA JIaTh HHCHLMEHHOE 0OOBACHCHHE 1O
CYLICCTBY COBCPIICHHOTO HPOCTYHKA HE MOKCT CAYAHTH HPCHATCTBACM UL PUMCHCHIS
JIACIHIIMHAPHOT'® B3bICKAHHS.

8.4. JIMCUMIIMHAPHOE B3BICKAHHE MOMKET ObIThb OOKAJIOBAHO B IOPS/IKC. YCTAHOBICHHOM
sakoHodd e beToM.  [logada  anoObl  HE  NPHOCTAHABAMBACT  JICHCTBHA  HAJIOKCHHOIO
JUCIHHIITHHAPHOIO B3LICKAHMS.



6Lt CHATO 1O HMCTEUEHHs roja JAMpeKTOPOM
AWK 110 COOCTBEHHOH HHMIIMATHBE, & TAIOKE 10 XojaralicTBy HEMOCPenCTBEHHOTO

eClM [OJIBEPIHYTHI  B3bICKAHUIO  HE coBepiInil  HOBBIH
[Tpochba 0 JOCPOUHOM CHATHH

8.5. JIMcuMiIMHApHOC B3bICKAHUE MOKET

Opranus
pYKOBOMTENS WK
HPOCTYHOK W 1TPOsBIIL celsl Kak

KOJLIEKTHBA,
JIOOPOCOBECTHDIH paboTHHK.
e Co s ee TOCTYTICHHA.

/
B3bICKAHMS paccMaTpUBaeTCs HE HHO3AHCE 15
pbl 1HOOLILPCHAS K paboTHUKY HE

$.6. B reucHne JICHCTBUS JICIHILIHHAPHOTO B3bICKAHUS MC

[IPUMCHA HoTeH.



